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Word	to	PDF	conversion	is	a	piece	of	cake.	To	begin,	upload	a	Word	file,	sit	back,	and	we	should	have	your	PDF	ready	in	no	time.	We	accept	both	DOC	and	DOCX	files.Have	no	worries!	We	permanently	remove	converted	files	from	our	servers	after	1	hour.	Create	a	free	Smallpdf	account	if	you	want	to	store	converted	files	online	instead.Being	an
online	browser-based	software,	you	can	conveniently	access	our	Doc	to	PDF	converter	anytime,	anywhere—from	your	PC,	phone,	or	tablet.The	fun	doesn’t	stop	there.	With	this	all-in-one	PDF	converter,	you	can	transform	other	file	formats	to	PDF,	such	as	JPG,	PNG,	Excel,	and	PPT.If	you	convert	plenty	of	files	daily,	check	out	Smallpdf	Pro,	where	you
can	process	as	many	Word	files	to	PDF	as	you’d	like,	all	in	one	go,	up	to	15	GB	per	file.We	want	to	enable	a	seamless	digital	work	environment.	Once	you	convert	a	DOC	file	to	PDF—freely	preview,	edit,	and	store	it—all	on	the	cloud.	1	Open	the	Microsoft	Word	document.	Double-click	the	Word	document	to	open	it	in	Microsoft	Word.	If	you	haven't	yet
created	the	document,	open	Word,	then	click	Blank	document	and	create	the	document	as	needed	before	proceeding.	2	Click	File.	It's	in	the	top-left	corner	of	the	Word	window.	Doing	so	opens	a	pop-out	window.	Advertisement	3	Click	Export.	This	option	is	in	the	left-hand	column	of	options.	You	should	see	several	new	options	appear	in	the	middle	of
the	window.	4	Click	Create	PDF/XPS	Document.	It's	in	the	upper-left	corner	of	the	window.	5	Click	Create	PDF/XPS.	This	option	is	in	the	middle	of	the	window.	Doing	so	prompts	a	pop-up	window.	6	Select	a	save	location.	On	the	left	side	of	the	window,	click	the	folder	in	which	you	want	to	store	the	PDF	version	of	your	Word	file.	Since	the	PDF	is	a
different	file	type	than	the	Word	document,	you	can	store	the	PDF	in	the	same	file	location	as	the	Word	file.	You	can	also	enter	a	new	file	name	in	the	"File	name"	text	box	if	you	like.	7	Click	Publish.	It's	in	the	bottom-right	corner	of	the	window.	This	will	create	a	PDF	copy	of	your	Word	document	in	your	specified	location.	Advertisement	1	Open	the
Microsoft	Word	document.	Double-click	the	Word	document	to	open	it	in	Microsoft	Word.	If	you	haven't	yet	created	the	document,	open	Word,	then	click	Blank	Document	and	create	the	document	as	needed	before	proceeding.	2	Click	File.	It's	in	the	upper-left	corner	of	your	Mac's	screen.	A	drop-down	menu	will	appear.	3	Click	Save	As….	This	option
is	in	the	drop-down	menu.	Doing	so	opens	a	new	window.	4	Enter	a	file	name.	Type	whatever	you	want	to	name	the	PDF	into	the	"Name"	text	box	at	the	top	of	the	window.	5	Select	a	save	location.	On	the	left	side	of	the	window,	click	the	folder	in	which	you	want	to	save	your	PDF.	6	Click	the	"File	Format"	text	box.	It's	at	the	bottom	of	the	window.	A



drop-down	menu	will	appear.	7	Click	PDF.	This	option	is	in	the	"Export"	section	of	the	drop-down	menu.	You	may	have	to	scroll	down	in	the	drop-down	menu	to	see	this	option.	8	Click	Export.	It's	a	blue	button	in	the	bottom-right	corner	of	the	window.	Doing	so	saves	your	PDF	in	the	specified	file	location.	Advertisement	1	2	Click	Choose	file.	It's	in	the
middle	of	the	SmallPDF	page.	Doing	so	will	open	either	a	File	Explorer	(Windows)	or	a	Finder	(Mac)	window.	3	Select	your	Word	document.	Go	to	your	Word	document's	location,	then	click	the	Word	document	to	select	it.	4	Click	Open.	It's	in	the	bottom-right	corner	of	the	window.	Doing	so	will	upload	the	Word	document	to	SmallPDF.	On	a	Mac,	you
may	click	Choose	here	instead.	5	Click	Download	File.	This	option	is	in	the	lower-left	side	of	the	SmallPDF	page.	Your	PDF	will	download	onto	your	computer,	though	you	may	have	to	select	a	storage	location	and/or	confirm	the	download	depending	on	your	browser's	settings.	It	may	take	a	few	seconds	for	this	option	to	appear	if	your	Word	document
is	large	or	your	Internet	connection	is	slow.	Advertisement	1	Open	Google	Drive.	Go	to	in	your	computer's	web	browser.	This	will	open	your	Google	Drive	page	if	you're	logged	in.	If	you	aren't	logged	in,	click	Go	to	Google	Drive,	then	enter	your	email	address	and	password	when	prompted.	2	Click	＋	New.	It's	in	the	top-left	side	of	the	Google	Drive
window.	A	drop-down	menu	will	appear.	3	Click	File	upload.	It's	in	the	drop-down	menu.	Doing	this	will	open	either	a	File	Explorer	(Windows)	or	a	Finder	(Mac)	window.	4	Select	your	Word	document.	Go	to	your	Word	document's	location,	then	click	the	Word	document	to	select	it.	5	Click	Open.	It's	in	the	bottom-right	corner	of	the	window.	Your	Word
document	will	upload	to	Google	Drive.	On	a	Mac,	you	may	click	Choose	here	instead.	6	Open	the	Word	document.	Once	the	Word	file	finishes	uploading	to	Google	Drive,	double-click	it	in	Google	Drive	to	open	it	in	your	browser.	7	Click	File.	It's	in	the	upper-left	side	of	the	window.	Doing	so	prompts	a	drop-down	menu.	On	a	Mac,	make	sure	you're
clicking	File	in	your	browser	window	and	not	in	the	menu	bar	at	the	top	of	the	screen.	8	Select	Download	as.	This	option	is	in	the	middle	of	the	drop-down	menu.	Selecting	it	prompts	a	pop-out	menu.	9	Click	PDF	document.	It's	in	the	pop-out	menu.	A	PDF	version	of	the	Word	document	will	immediately	download	onto	your	computer.	Depending	on
your	browser's	settings,	you	may	have	to	confirm	the	download	and/or	select	a	save	location	before	the	file	will	actually	download.	Advertisement	Add	New	Question	Question	Why	doesn't	Microsoft	Word	give	me	the	option	to	"Save	as	PDF"	in	the	file	menu?	A	special	type	of	software	(technically	called	add-in)	has	the	ability	to	convert	Microsoft	Word
documents	to	PDF.	However,	Word	2007	does	not	include	this	add-in	by	default.	To	convert	to	PDF	with	Microsoft	Word	2007,	you	have	to	download	the	add-in	from	Microsoft's	website.	Question	I	need	to	convert	a	PDF	file	to	a	Microsoft	Word	document.	Is	there	a	way	to	do	this?	Open	up	your	PDF	document	and	select	"Save	as	-->	Word	Document."
You'll	need	to	clean	it	up	afterwards	(remove	paragraph	signs,	reformat,	etc.).	Question	How	do	I	fix	the	glitches	and	formatting	errors	that	show	up	in	the	new	PDF	file?	The	latest	versions	(after	MS	Office	2007)	allow	you	to	save	the	document	as	a	pdf,	thus	avoiding	formatting	errors.	Go	to	Files->Save	As	and	select	".pdf	format"	from	Save	As	Type.
Click	to	save.	See	more	answers	Ask	a	Question	Advertisement	Thanks!	Thanks!	Advertisement	Thanks!	Advertisement	Co-authored	by:	Computer	&	Tech	Specialist	This	article	was	co-authored	by	Luigi	Oppido	and	by	wikiHow	staff	writer,	Jack	Lloyd.	Luigi	Oppido	is	the	Owner	and	Operator	of	Pleasure	Point	Computers	in	Santa	Cruz,	California.	Luigi
has	over	25	years	of	experience	in	general	computer	repair,	data	recovery,	virus	removal,	and	upgrades.	He	is	also	the	host	of	the	Computer	Man	Show!	broadcasted	on	KSQD	covering	central	California	for	over	two	years.	This	article	has	been	viewed	4,696,847	times.	Co-authors:	90	Updated:	August	19,	2022	Views:	4,696,847	Categories:	Featured
Articles	|	Converting	PDF	Documents	Print	Send	fan	mail	to	authors	Thanks	to	all	authors	for	creating	a	page	that	has	been	read	4,696,847	times.	"This	article	is	a	quick	read,	well-illustrated	and	easily	understood.	As	a	writer,	I	love	sharing	my	work.	Formatting	problems	won't	stop	my	readers	anymore!	I	would	definitely	recommend	this	piece."..."
more	Share	your	story	Getting	files	from	Drive	Getting	files	from	Dropbox	Uploading	file	0	of	0	Time	left	-	seconds	-	Upload	speed	-	MB/S	Converting	WORD	to	PDF...	Woops!	Something	is	wrong	with	your	Internet	connection...	Whether	you	need	to	change	a	Word	document	into	a	PDF	or	other	format,	our	online	PDF	converter	is	the	best	choice	to
convert	your	files.	Our	PDF	converter	converts	your	Word	docs	to	PDF	fast,	keeping	all	your	formatting,	tables,	images,	and	text	intact	to	look	exactly	like	they	did	in	Word.	With	a	multitude	of	conversion	and	editing	tools	available	at	your	disposal,	our	online	Word	to	PDF	converter	helps	you	convert	your	files	with	ease.	With	tools	that	allow	you	to
rotate,	compress,	merge	two	different	PDFs	files	together,	or	split	a	single	PDF	into	two,	editing	your	PDF	files	has	never	been	easier.	Your	privacy	is	important.	When	you	convert	Word	to	PDF	online	with	our	free	PDF	converter,	your	files	are	secured	with	256-bit	SSL	Encryption.	Additionally,	the	data	that	you	submit	won’t	be	shared	with,	sold	to,	or
otherwise	viewed	by	third	parties.	You	can	delete	any	files	you	submitted	from	our	server	after	the	conversion	is	done.	If	you	forget	to	delete	the	files,	they	will	automatically	be	deleted,	ensuring	the	privacy	of	your	data.	Because	our	online	Word	doc	to	PDF	converter	works	on	any	OS,	including	Linux,	Windows,	and	Mac,	you	can	convert	your	files
from	any	device	you’re	using,	anywhere	you	are,	anytime	you	need	it.	Get	started	with	a	promotional	trial	period,	or	sign	up	for	a	monthly,	annual,	or	unlimited	membership	to	get	unlimited	access	to	all	of	our	easy-to-use	tools,	without	the	fear	of	maximum	file	sizes	or	data	caps.	You	can	even	convert	multiple	Word	docs,	PDFs,	or	other	types	of	files	at
the	same	time.	Convert	your	Doc	to	PDF	files	online	with	ease!	Choose	file	From	Device	From	Google	Drive	From	Dropbox	How	do	I	convert	from	Word	to	PDF?	1Upload	Word	doc	Upload	your	Word	document	from	your	computer	or	drag	and	drop	into	the	PDF	convert	box	to	start	the	convert	to	PDF	process.	Or	upload	files	from	a	cloud	storage
service	such	as	Google	Drive	or	Dropbox.	2Download	PDF	Access	your	PDF	document	by	downloading	the	PDF	convert	file	to	your	computer.	View	the	PDF	conversion	from	Word	file	in	your	browser.	Add	files	to	Google	Drive	or	send	an	email	with	a	secure	link	to	convert	Word	to	PDF	file.	Preserved	layout	Convert	DOC	to	PDF	online,	or	convert	from
PDF,	preserves	the	layout	and	security	of	your	document.	Your	document	appears	as	it	would	in	Word	even	after	the	drag	drop	convert	Word	to	PDF	process.	With	our	online	Word	to	PDF	converter,	the	content	remains	editable	regardless	of	the	format.	Modify	files,	convert	to	PDF	and	convert	from	PDF	with	our	Soda	PDF	Desktop	application	and
online	PDF	tools.	Convert	from	PDF	for	FREE	with	our	PDF	to	Word	tool.	Did	you	know?	Converting	explained	Convert	to	PDF	or	to	convert	from	PDF	ensures	that	whomever	will	see	your	document	will	see	the	Word	online	as	you	intend,	regardless	of	their	PDF	viewer	or	device.	Our	convert	to	PDF	tools	automatically	saves	your	files	in	PDF	2.0
format,	which	ensures	that	the	file	will	be	compatible	to	view	with	any	PDF	viewer.	How	to	Convert	Word	to	PDF	How	to	Convert	Word	to	PDF	How	to	Convert	Word	to	PDF	Looking	to	convert	your	Word	file	into	a	PDF	document?	Learn	how	to	convert	Microsoft	Word	files	into	editable	PDF	documents	in	seconds	using	Soda	PDF’s	easy-to-use	PDF
conversion	tools.	Simply	upload	your	Word	file	into	Soda	PDF	Desktop	to	convert	to	PDF.	It’s	that	easy!	Article	link	Need	to	batch	convert	multiple	Word	documents	into	PDF	files?	Try	using	Soda	PDF’s	powerful	Batch	feature,	which	allows	users	to	upload	multiple	Word	files	or	even	an	entire	folder	of	Word	files	and	quickly	convert	them	into	PDF
documents.	Use	our	editing	tools	to	modify	PDFs.	Article	link	How	to	Convert	Word	to	PDF	How	to	Save	a	Google	Doc	as	a	PDF	Save	a	Google	Doc	as	a	PDF	quickly	and	with	ease.	Learn	all	the	various	ways	you	can	quickly	convert	your	Google	Doc	into	a	PDF	document	using	Soda	PDF’s	easy-to-use	PDF	converter	tool.	Work	directly	from	your	web
browser;	simply	upload	your	doc	from	Google	Drive	&	convert!	Article	link	*Size	and	daily	usage	limitations	may	apply.	Avanquest	2022,	all	rights	reserved.
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